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2020 Gravier Street, Ste. B                                                    MEMO
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(504) 525-7235 – (800) 441-5466
Fax (985) 646-4430
TO:   LLEF Staff   


                       Date:  7/20/07
          LSU Napoleon Staff
From:  Robert Eichhorn, 

            Dr. Donald Bergsma
The following is the procedure for Lions’ Patients to be seen at the LSU Eye Center Napoleon Avenue Clinic:
1. Front desk must instruct each Lions’ patient upon their arrival to see the optician in Optical Shop to pay Sponsorship Fee before they can be seen by the doctor.

2.   The optician will collect a $10 sponsorship fee and issue patient two (2) receipt 
      copies:
                            1 white copy for the patient 
                            1 pink copy to give to the doctor 
3.  Doctor will attach pink copy to patient’s record

4.  When the patient’s record is returned to the front desk, the front desk will detach pink  

     receipt copy and return it to the Optical Shop.

Patient will not be seen without giving doctor pink copy to attach to record.
